Kommnonent OIIOII-44.03.05 Ileparorunyeckoe oOpaszosauue (¢ AByMs NPOOUISIMUA HOATOTOBKH)

naumenoBanue OITOIT

Hamnpasnennocts (mpoduis)/criennanu3anus - Xumus.buonorus
DT/.06.

mup AUCUUTLIHHBL

POHJ OHEHOYHBIX CPEJACTB

JIHCIMILTHHBI leJ1Ionpou3BOACTBO M IOKYMEHT0000POT B 00pa3oBaTeIbHOM
(Mmony.Jist) YUYpeKICHUH
Pa3paboruuk: VYTBepkIeHO Ha 3acejaHuu Kadeapsl
_Tlanpuenko H.A. IeJArOTUKHA
DdUO HaMMEHOBaHUE Kadeapbl
JOLEHT Kad)eipbl [EJarOrUKH npotokoa Ne_6 ot 28.02.2024r.
JOJKHOCTh
K.II.H, JIONCHT 3asenyrommii kadenpoit  Yepnuxk B.O.

Yuc€Hasd CTCIICHD,

3BaHUC

__ Yepnuk B.O.

MOINCH DUO



1. Kputepumn u cpeacrBa OleHUBAHUS KOMIIETEHIIMI U MHIAUKATOPOB UX JOCTH:KeHUsI, GOpMUPYeMbIX TUCIUIJIMHONH (MOayj1eM)

K Pe3yabTaThl 00y4eHHs 10 JUCHHMILINHE (MOAYJIIO) OuneHounsble OuneHounsble
"
o1 cpeacrsa cpeacrsa
HaHMeHOBaHHUe Ko u HauMeHOBaHHMe MHANKATOPA(0B) JOCTUKEHHS Tekymero npoMeskyTounoii
KOMIETEHIHH KOMIIeTCeHIM U
3namo Ymemo Bnaoemo KOHTPOJIA aTTecTaluu
VK- 4.1 Brnazgeer cucreMoil HOpM pycCKOTO JIUTEPaTypPHOTO HOPMAaTHBHBIC PALHOHATBHO H METONIaMH, Hozroroska K
SI3bIKA [IPH €T0 UCIIOJIB30BAHUH B Ka4€CTBE rOCYJapCTBEHHOTO JOKYMEHTBI 10 SbpeKTHBHO criocobamMu 1 TPaKTHYECKUM
VK-4 CrniocobeH | a3pika P® 1 HopMaMu HHOCTPaHHOTO(BIX) A3bIKA(OB), yHU(DHUKALIY 1 CpelcTBaMu - KOMILIEKT 3a{aHuil 3aHATHAM
OCYIIECTBIIATH HCTIONB3YeT PasTuIHbIe GOPMBI, BUIBI YCTHOH U MHCHMEHHORH CTAHIAPTH3AIH B OpraHu3OBBIBATH OJTYYCHHS, JUTS BBITIOTHCHHS (BBICTYILICHHE C
€JIONIPOU3BOJICTBO npe3eHTanueH
JICTIOBYIO KOMMYyHHKalHH. obnactu A P A XpaHEeHHUs TPAKTHYCCKAX paGoT; P e,
KOMMYHHKAIIMIO B B 00pa3oBaTenbHON ’ TecToBast paboTa
KyMEHTaLUK o GOTKH - TECTOBBIE 3a/IaHN;
i 4.2 AOKyMCHTALMH, . €pcpabo Pesynbrars
YCTHOU u | VK-4.2 Hcnonb3yeT A3bIKOBBIE CPEACTBA I JOCTHXKEHUS N OpraHM3alluy;
NHCbMEHHOH (popMax | npodecCHOHATBHBIX LeJIEH Ha PyCCKOM M MHOCTPaHHOM(BIX) ACUCTBYIOIINE Ha MHOpMarH, TEKYIIETro KOHTPOJIS
Ha IOCyJJapCTBCHHOM | s3bIKe(aX) B paMKaxX MEXIMIHOCTHOTO M MEXKYIBTYPHOTO Tepputopun P®; COCTABIIATH yaeOHO-
a3blke  Poccuiickolt | oGmenus rOCyNapCTBEHHBIE METOJMHeCKUe i OCHOBaMU
Denepannu u CTAHIAPTHI U HOPMATHBHO- KOMIIBIOTEPHOMI
HMHOCTPaHHOM(BIX) 3aKOHO/ATeNbHEIE aKThl | IPABOBBIC IPaMOTHOCTH;
sI3bIKe(ax) o JIOKYMEHTBI,
YK—6V. 1. OneHnBaeT TMYHOCTHBIE PECYPCHI IO TOCTIKEHHIO HOKYMEHTHDOBAHIO; peraMeHTHpyIom | TeXHONOrueit
LieJIeii caMoOpa3BUTHS M YIIPABJICHHUS CBOUM BPEMEHEM Ha OCHOBE > ¢ IeSTEIBHOCTD oprauu3aum
MIPUHIUIIOB 00pa30BaHUs B TEUCHUE BCEH KU3HH. CUCTCMBL obpasoBaTenbHoit JIeNOTPON3BOICTEA B
YK-6. Cnocoben AOKYMCHTALINH, OpTraHM3aIIHN. 06pa30BaTenbHOM
YIPaBIATh csouM | VK-6.2. Kpurnueckn onenuBaet 3QQpeKTHBHOCTb UCIIONB30BAHMS | TpeGOBaHMS K VIpEKICHIH
BpEMEHEM, BPEMEHH U APYTHX PECYPCOB MPH Pean3alii TPaeKTOPHU COCTARIIEHHIO K
BBICTPAMBaTh M | caMOpa3BHTHSI.
0hOpMIICHUIO
peann30BbIBATH
TPaeKTOPHIO AOKYMCHTOB;
caMOpa3BUTUS Ha THIIOBBIE HHCTPYKITHI
OCHOBE IIPHHIIMIOB IO JICJIONIPOU3BO/ICTBY,
o0pa3oBaHus B periiamMeHT paboTEHl,
TeUYCHHE BCEHl KU3HU JOIDKHOCTHBIE
OpraHHU3alun UHCTpYRIAI,

OCHOBHBIE BUJIBI
JIOKYyMEHTOB,
PErJIAMEHTHPYIOLIHX
00pa3oBaTeNbHYIO
JeSITENIEHOCTb;

OCHOBBI
IeIONPOU3BOACTBA B
00pa3oBaTenbHOM
YIPEXKIACHHH.




2. OneHka ypoBHs ¢()OPMHPOBAHHOCTH KOMIIETEHIIUI (MHAMKATOPOB UX JOCTHKEHHS)

IToxa3zarenn IIIkana 1 KPUTEPHHU OLICHKH YPOBHS COPMHPOBAHHOCTH KOMIIETCHINI (MHIUKATOPOB MX IOCTH/KEHHUS)
OuenuBaHut Huske noporosoro IHoporossrit IIpoaBuHYTHINH Broicokuii
KOMIIETEH I («Hey0081em8oOpUMenbHO») («yooeremeopumenvHo») («xopouwioy) («omauuno»)
(MHIMKATOPOB
MX JOCTHKEHHS)
oanora YpoBeHb 3HAHUI HIXKE MuHMMaIbHO TOMYyCTUMBINA YPOBEHB YposeHb 3HaHHI B 00BEME, YpoBeHs 3HaHUI B 00BEME,
3HAHUH MUHHMAJIBHBIX TpeOOBaHHUIA. 3HAHUM. COOTBETCTBYIOILIEM [IPOrpPaMMe COOTBETCTBYIOIIEM IIPOTPaMMe
Nwmenun mecto rpyObIe OITHOKH. JormymeHsl He TpyOBIe OMHIOKH. TTOJITOTOBKH. TTOITOTOBKH.
JlonyeHbl HEKOTOPHIE OTPEHIHOCTH.
Haauune IIpu BBINONIHEHNHU CTaHIAPTHBIX [IpoieMOHCTPUPOBAaHBI OCHOBHBIE IIponemoHcTpupoBaHbl Bce OCHOBHBIE | [IponeMOHCTpUpOBaHbl BCE OCHOBHBIE
yMeHMit 3a/1aHUi HE IPOJIEMOHCTPUPOBAHbl | YMEHHUSI. YMEHHUSL. YMEHUSI.
OCHOBHBIE YMEHHS. BrImonHEHB! TUIIOBBIC 3a/1aHUS C HE BrInoTHeHB! Bce OCHOBHBIE 33/1aHUsI ¢ | BBINOIHEHBI BCe OCHOBHBIE
Wmenu mecto rpyObIe ONTHOKH. rpyOBIMHU OIIMOKAMH. HEKOTOPBIMU MOTPEITHOCTSIMH. JIOTIOJTHUTENBbHBIC 3a[aHus 0€3 OIUOOK U
BrImonHeHs! Bce 3aaHud, HO HE B BrInonHeHs! Bce 3ajaHus B IOJTHOM MOTPEIIHOCTEH.
MOJTHOM 00beMe (OTCYTCTBYIOT 00bEMe, HO HEKOTOPBIC C HEIOUSTaMHU. | 3aJaHUs BBITOJHCHBI B OJIHOM 00beMe
MOSICHEHMS], HETIOJIHBIE BBIBOJIBI) 6e3 HeI0UETOB.
Hannune IIpu BBINIOJIHEHUY CTaHJAPTHBIX Hmeercss MUHUMaNbHBIH HAOOp [IponemoHcTpUpoOBaHbl 0a30BbIe IIponeMoHCTPUPOBaHBI BCE OCHOBHBIE
HABBIKOB 3aJlaHUH He MTPOAEMOHCTPHUPOBAHBl | HABBIKOB JUISI BBITOJIHEHHUS HaBBIKU TIPU BBITIOJTHEHUHT YMEHHS.

(BJ1aIeHHEe ONBITOM)

0a30BbIC HABBIKH.
Nwmenun mecto rpyObIe OITHOKH.

CTaHAAPTHBIX SaZ[aHI/Iﬁ C HCKOTOPbIMH
HCO04YCTaMU.

CTaHAAPTHBIX Sa,Z[aHI/Iﬁ C HCKOTOPbIMH
HCIO0YCTaMHU.

BerInosHEHBI Bce OCHOBHBIE U
JIOTIOJTHUTENbHBIC 3aJaHus 0e3 OIHOOK 1
TOTPEIIHOCTEH.

IIponeMoHCTpUpPOBaH TBOPUECKUI
TIOJIXOJ] K PEIICHHUIO HECTaHJAPTHBIX
3a7ad.

Xapakrepucruka
copMupoOBaHHOCTH
KOMMETEHIUH

Komnerennuu gaxTuuecku He
c(OpMHUPOBaHBI.

Nmeronuxcs 3HaHUN, YMEHUH,
HaBBIKOB HEJJOCTATOYHO IS
peLICHUsI MPAKTHYECKUX
(npodeccruoHanbHBIX) 3a/1a4.

W

3ayeTHOE KOJMYECTBO OalIoB He
HaOpaHO COTJIacHO
YCTaHOBJICHHOMY JMANa30HY

CdhopMUpOBaHHOCTH KOMIIETEHITHIA
COOTBETCTBYET MUHUMAIIbHBIM
TpeOOBaHUSIM.

Nmeronuxcst 3HaHUM, YMEHUH,
HaBBIKOB B LIEJIOM JOCTAaTOYHO JIJIs
peLICHUsI MPAKTHYECKUX
(mpodeccruoHaBHBIX) 3a1a4.

N
Ha6paH0 3a4€THOE KOJUYECTBO OallIOB
COTJIACHO YCTAaHOBJICHHOMY AWAIIa30HY

CdopMUpoBaHHOCTH KOMIIETSHIIHIA B
[[EJIOM COOTBETCTBYET TPEOOBAHUSM.
Hmeromuxcst 3HaHUM, yMEHUH,
HABBIKOB JIOCTATOYHO JIJISl PEIICHUS
CTaHIapTHHIX MpodeccnoHaIbHBIX
3ajad4.

nim
Ha6paH0 3a4€THOE KOJUYECTBO OAILIIOB
COIJIACHO YCTAHOBJICHHOMY AHANIa30HY

ChopMUPOBaHHOCTH KOMITETEHITHIA
MOJIHOCTBIO COOTBETCTBYET
TpeGOBaHUSM.

Hmeromuxcst 3HaHUM, yMEHUM, HaBBIKOB
B IMOJTHOM Mepe JOCTAaTOYHO JJIs
pENICHHUs CIOXKHBIX, B TOM YHCIIE
HECTaHIAPTHHIX, TPO(PECCHOHATEHBIX
3a/1a4.

nwimm

Habpano 3a4eTHOE KOJIHYECTBO OAIIIOB
COTJIaCHO YCTAHOBJIIEHHOMY JHMAra3oHy




3. Kpurepuu u mkaJja oueHuBaAHHUS 32]aHUIi TEKYIIEro KOHTPOJIA

3.1 KpuTepum u mKajaa OueHMBAHUS NPAKTHYECKUX PadoT
[Tepeuens mpakTUYECKUX padOT, OMHCAHHME TOPSAKA BHIMOTHEHHS M 3alIUTHl PabOTHI,

TpeOOBaHUs K pe3yibTaTaM pabOThl, CTPYKTYPE U COJCPKAHUIO OTYETA U T.I. MPEACTABICHBI B
METOJMYECKUX MaTepHajax M0 OCBOCHHUIO TUCIHIUIMHBI (MOAYJNA) U B DJIEKTPOHHOM Kypce B
OUOC MAY.

Ounenka Kpurepnu onennBanus

Omnuuno 3aganue BBITIOJIHEHO TIOJTHOCTBIO u MPAaBUIBHO. Otuer o
11a00paTOPHOM/TIPAKTHYECKOH paboTe MOJArOTOBIEH KayeCTBEHHO B COOTBETCTBHH C
TpeboBaHMAMH. [10THOTa OTBETOB Ha BONIPOCHI IPEMNOAABATEIS [P 3aIIUTE PaOOTHI.

Xopowio 3amaHue BBINOJHEHO IIOJHOCTHIO, HO HET AOCTaTOYHOTO OOOCHOBAHHMSA WIH IIPH
BEPHOM pCIICHWHM JONYNICHA HE3HauWTeNbHas OIMMOKa, HE BIWAOMIAs Ha
MIPaBIJIBHYIO MIOCJIEA0BATEILHOCTD paccyxkaeHui. Bee TpeboBanust, npeabaBiIseMble
K paboTe, BHIIOIHEHBI.

Yooenemeopumensno | 3amaHus BBHINOJHEHBI YaCTUYHO C OHMIMOKaMu. J[eMOHCTpHpYET cCpeqHHH YpOBEHBb
BBINIOJTHEHH 3aJaHUs Ha J1abOpaTOPHYIO/TIPaKTHUECKylo padoTy. boibmmHCTBO
TpeOOBaHUH, IPEIBIABISIEMBIX K 33/1aHHIO, BBITIOJIHEHBI.

Heydomemsopumeﬂbuo 3aHaHI/Ie BBIMTOJTHEHO CO 3HAYUTEIBLHBIM KOJIHYECTBOM OLINOOK HAa HU3KOM YpOBHE.
Mmnorue Tpe60BaHI/I$[, MNpCABABIACMBIC K 3a/JaHUIO, HE BBITIOJIHCHBI.

N

3aHaHI/Ie HC BBIITIOJIHCHO.

KpI/ITepI/II/I U IIKaJjla OOCHHUBAHUSA PE3YJIbTATOB 06yquI/151 10 ,Z[I/ICI_II/IHJ'II/IHS(MOI[YHH) C 3a4€TOM

CnHcok BOIpOCOB K 3a4€eTy:

1.Yto BKIIIOYAET B CEOSI MOHITHE «IEIOMPOU3BOJICTBOY?

2. Yto noHuMaeTcs Noj FOpUINIECKON CUIION TOKyMeHTa?

3. Yro Takoe cTaHAapTU3aIus JOKYMEHTOB?

4. Yro Takoe yHU(UKALUSA TOKYMEHTOB?

5. Ha3oBuTE OCHOBHBIE BU/IbI OJIAHKOB, IPUMEHSAEMBIX B YUPEKACHUU

6. [lepeuncnrre peKBU3NUTHI, BXOJAIIUE B COCTaB OJaHKa AJis MUChMa.

7. UeM oTinuaeTcs oOIuii OJIaHK OT OJlaHKa JUIsl ITrchbma?

8. Kakue TpeOoBaHMs NpeabsBIAIOTCS K 0QOPMIEHUIO PEKBU3NUTA «HAUMEHOBAaHUE OPraHU3alun»?

10. YTo BXOJUT B COCTAB PEKBU3HTA «CIPABOUHBIE JaHHBIE 00 OpraHu3auu»?

11. KakoB nops0K 1aTUpOBaHUS JOKYMEHTA U BUJbI JaT?

12. KakoB nopsijok aJipecoBaHusl JOKyMEHTa?

13. Kakumu criocobamu ohopmisieTcst yTBepKIeHHE JOKyMEeHTa?

14. Kakue TpeGoBaHUS NMPEABABISIOTCA K PE30TIOIHMH, KAKOB MOPSAIOK €€ 0(hopMIIeHUs?

15. KakoB nopsiiok ohopmiieHUs! NPUI0KEHUH K TOKYMEHTY?

16. KakoB nopsi10k opopMiIeHHsI PEKBU3UTOB «IIOJIHUCH» U «OTMETKH O 3aBEPEHUU KOTTMU»?

17. Kak odopmisieTcs: corsiacoBaHue JOKyMEHTa?

18. KakoB nops0K pocTaBiaeHUs Ha JOKyMEHTax revyaTei?

19. ITlepeuncnuTe OTMETKH, MPOCTABIEHHBIE HA BXOJSAIIEM JOKYMEHTE, YKaXUTE TMOPSIOK HUX
oopmieHus.

20. Kakue oOuue TpedoBaHus MPEIbABISIOTCS K TEKCTY JOKYMEHTa?

21. 13 xakMX CMBICIOBBIX YaCTEW COCTOMT TEKCT JOKYMEHTA U KaK OHU PacIojlaratoTcs B TecTe?

22. B ueM nmpeuMylIlecTBa COCTaBIeHUs U 0POpMIIEHUS JOKYMEHTOB Ha KOMIIbloTepe?

23. B yeM 0COOEHHOCTH SI3bIKa U CTHUJIS CIIYKEOHBIX TOKyMEHTOB?

24. Kakoe 3HaueHuE UMeET 3HaHue opdorpaduu Mpu Co3JaHUH CIIYKEOHBIX JOKYMEHTOB?

25. Kakue TpeGoBaHuUs MPEABABISIOTCS K KOMIO3ULUH CIYKEOHBIX TOKYMEHTOB?



26.

27.

28.
29.
30.
31.

32.
33.
34.
35.
36.
37.

38.
39.
40.

41

43.

44.

45.
46.

47.
48.
49.
50.
51.

52.
53.
54.
55.

56.
57.
38.
59.
60.
61.
62.
63.
64.

65.
66.

Ha3oBute BUABI OpraHU3alMOHHBIX JOKYMEHTOB U YKaXHTE OCOOCHHOCTH WX COCTABJICHHUS U
odopmITeHHUS.
HazoBute BUIBI pacopsIUTENbHBIX JOKYMEHTOB M YKQXKHUTE OCOOCHHOCTH MIX COCTABJICHUS H
odopmIIeHHUS.
B uem ocobeHHOCTH cocTaBlieHUs U OpopMIIEHUS TPOTOKOTA?
B 1yeM ocoOeHHOCTH cocTaBiIeHUs U 0(OPMIICHUS aKTa?
Kakue TpeboBaHus IPEIBABISIOTCS K COCTABICHUIO U 0(DOPMIICHUIO CIIPABOK?
Kakue TpeOoBaHMsI TPEIBSBISIOTCS K COCTAaBICHHUIO U OQOPMIICHHIO CIYKEOHBIX mMuceM?
KakoBbI pa3HOBHIHOCTH TTUCEM?
Kakue TpeOoBaHMsI MPEIBSIBISIOTCS K COCTABICHUIO H OQPOPMIICHHIO TeJIerpamm?
KakoBbl 0cOO€HHOCTH cocTaBiieHus U opopmiteHus Tenedonorpamm?
VYKaXUTEe TUITOBBIE OPTraHU3AIMOHHBIC CTPYKTYPBI CIYXKObI ISIIOPOU3BOICTBA
KakoBsI 11enu 1 3a/1a4u CITy>KObI 1€70IPOU3BOJICTBA?
Kakue ocHOBHBIE (DYHKITHH BBITIOIHSET CIY»0a JAeI0MPOU3BOICTBA?
KakumMu  HOpPMATUBHBIMH  JOKYMEHTAMHU  PETIAMEHTHPYETCS  JCSITCIBbHOCTH  CITY>KOBI

JIEIIOTIPOU3BOICTBA?
Uto nmoHMMaeTCs 01 00BEMOM JOKYMEHTO000pOoTa?
YTo BXOJIUT B MOHATHE TOKYMEHTOOOOpOTA?
Urto BiMSET Ha OPraHU3AIMIO JIBFKECHUS JJOKYMEHTOB?

. KakoBbI OCHOBHBIE ITpaBHIIa OpraHU3aly JOKYMEHToo00opoTa?
42.

Kakue OCHOBHbIE TNOTOKM JOKYMEHTOB MOXHO BBIIEIWTb B OpPraHM3alMM U B YeM HX
0COOEHHOCTH?
B ueMm 3HaueHue npeaBapUTEIBLHOTO IPOCMOTPA U paclpeAeeHUs] NOCTYNUBIINX JOKYMEHTOB U
KaK OHU IIpoBOAATCA?
HazoBute 3Tamnbl paboThl HCHOMHUTENS C TOKyMEeHTaMU. TpeboBaHMs K 00pabOTKe MCXOSAIINX
JIOKYMEHTOB.
[TpaBuiia 00pabOTKM UCXOASIIUX TOKYMEHTOB
3HAUEHUE perucTpaluu JOKyMEHTOB, KakO€ MECTO OHa 3aHMMaeT B OpraHu3alun
JIeTIOTPOU3BOICTBA?
Kakue naHHble 0 TOKyMEHTE 3allUChIBAIOTCS B MIPOLIECCE €r0 PErucTpanun’?
HazoBure ¢popmsbl peructpanuu JTOKyMeHTOB. VIX JOCTOMHCTBA U HEOCTaTKU
3HavyeHne MH(POPMAIMOHHO-CIIPAaBOYHON pabOThl B OpraHU3aIuK JeJIONPOU3BOCTBA
@®opMbl OpraHu3alui HHPOPMAIIMOHHO-CIIPABOYHON pabOThI B yUPEKIEHUU
Kakoe MecTo 3aHMMaeT KOHTpOJIb 3a HCIOJHEHUEM JOKYMEHTOB B YIPaBICHUYECKON
IEeSITENLHOCTHA?
Yo Takoe CpOKOBBIN KOHTPOJIb?
Uro Takoe TeKyIHi KOHTPOJIb, MPEAYNIPEIUTENbHbBIN KOHTPOIb?
YTo noHMMAETCs MO UTOTOBBIM KOHTPOJIEM?
Kakue noxymMeHTHI TOHMMAIOTCS O/ 000OIIEHHBIM Ha3BaHUEM «OoOpalieHue rpaxaan»? B uem
0COOEHHOCTh BeJIEHHs IEJIONPOU3BOICTBA IO OOPALICHUSIM TpaskaaH?
Yrto Takoe HOMEHKJIaTypa Aein?
KakoBsl 00111e Tpe6oBaHUs K HOMEHKIIAType Jei?
Kak odopmisiercs HoMeHkaTypa jei?
Yro moHumMaercs noJ GopMUpOBaHUEM Jei?
KakoB nopsiiok xpaneHus aen?
Yto noHMMaeTcs noj dKCIEepTU30i LIEHHOCTH JOKyMEHTa?
KakoBbI OCHOBHBIE KPUTEPUH OLIEHKH JOKYMEHTOB?
KakoB nopsiiok npoBeeHNs SKCIIEPTU3bI LICHHOCTH TOKYMEHTOB?
Kak odopmisioTcss neina BpeMEHHOTO CPOKa IMOJIb30BaHUS, MOCTOSIHHOTO M JJOJTOBPEMEHHOIO
CPOKOB XpaHeHus?
KakoB nopsiiok nepegauu aenn B apXuB?
Hcropus passurus Poccriickoro 1emonpon3BoicTBa



Kputepuu ¥ IKaJa OlleHUBAHNS 0TBETA HA 3aUeTe

Ounenka/6annnl Kpurtepnu onenku

Omauuno [lonmHbIi, pa3BepHYTHI OTBET HAa IOCTABICHHBIA Bompoc (Bompock). CB0OOOIHO
OmepHupyeT MOHATUAMH. [y0OKOe YyCBOCHHE MPOTPaMMHOIO MaTepHana, a TaKke
MOCJIeIOBAaTEbHBIC, TPaMOTHbIC OTBETh.  CBOOOJHOE BIaJCHHE MAaTEepPHAJIOM,
MIpaBUIIbHOE 000CHOBaHME NPHUHATHIX PEIICHAN.

Xopowo [onHelid, pa3BepHYTHIH OTBET Ha IIOCTAaBICHHBIA Bompoc (Bompochl). B orBere
MIPOCJICKUBAETCSL UeTKasi CTPYKTypa, JIOTHUECKas IOCNIEO0BaTebHOCTh. Y CBOCHUE
MIPOTPaMMHOTO MaTepuala, TPaMOTHOE U IIOCIEIOBAaTEIbHOE €ro H3JIOKEHHE, HO
JIOIYIIEHbI HECYIECTBEHHBIE HETOYHOCTH B ONPEACICHHSX.

Yooenemeopumenvno | HenoctaTouHo pa3sBepHYTHIH U MOCIEIOBATENbHBIM OTBET HA MOCTABICHHBIN BOMpOC
(Bompocsl). BnageHue 3HaHMAMH TOJBKO IO OCHOBHOMY MaTepuairy. JlomymieHsl
HETOYHOCTH ¥ 3aTPYAHEHUS ¢ (GOPMYITNPOBKON OTIpEIeIICHHA.

Heyoosnemeopumenvro | HenonHblil 0oTBeT, pa3po3HEHHbIE 3HAHUSA IO TeME BOIPOCAa C CYHIECTBEHHBIMH
OUIMOKaMU B DAacCKPBITUM TOHATHH, yNOTpeOneHMH TepMHUHOB. [IpucyrcTByeT
HEJIOTMYHOCTh  M3JIOXKEHMs. BrnaneHue  marepuanoM  4acTUYHOE,  TOJBKO
OTHOCHUTENILHO K 3aJaHHBIM BompocaM. OTCYTCTBYIOT BBIBOJBI, KOHKpPETH3aLMs M
JIOKa3aTENbHOCTh U3JI0KEHUSL.

nim

He momy4ueHs! 0TBETHI 10 6230BBIM BOIIPOCAM TUCIUTUINHBL

4. Kputepnu u mKaja OLeHUBAHUSI Pe3yJbTATOB O0y4YeHHMs] MO IUCHMILIMHEe (MOAYJII) IpH
NpOBeJeHUM NPOMEKYTOYHON aTTecTAIUN

4.1. Kpurepuu oueHKHU BbINIOJHEHUS TeCTOBOI padoThl

IIpoueHT npaBUIBLHBIX OTBETOB Ho 60 61-80 81-100

KonmgecTBo 6ayUI0B 3a pelIeHHbIH TecT 20 26-34 35

S. 3agaHusl AMATHOCTHMYECKOH paldoThl VI OLECHKH pe3yJIbTaTOB OOy4YeHHs 110
AUCHHUILINHE (MOAYJII0) B PAMKAaX BHYTPEHHell M BHEIIHEH He3aBHCHMOM OLCHKH KavecTBa
o0pa3zoBanus

®OC comepXuT 3afaHusl JUIsl OLEHUBAaHUS 3HAHUM, YMEHUH M  HaBBIKOB,
JEMOHCTPHUPYIOIIUX YpPOBEHb CQOPMHUPOBAHHOCTH KOMIETEHUMH W HMHAUKATOPOB  HX
JOCTHKEHUS B MPOIIECCE OCBOEHUS JUCIUILIUHBI (MOYIs).

Kommnexkt 3amanuii pa3paboTaH Takum o00pa3oM, 4YTOOBI OCYHIECTBUTH MPOLEAYPY
OLIEHKH KaXJOW KOMIIETEHLIMH, (POPMUPYEMBIX AUCHUILUIMHON (MOIyJeM), y oOydaromierocs B
MUChMEHHOHU (hopMme.

ConeprkaHue KOMIUIEKTA 3a/laHUH BKIIIOYAET: mecmosble 3a0anus/KOHMpoabHas paboma

KommnuiekT 3aganuii iuarnocTudeckoi padorsl (KOHTPOJILHOM padoThl)

Koo u naumenosanue Komnemernyuu

YK-4 Criocoben ocymiecTBisTh IENOBYI0 KOMMYHHKAI[MIO B YCTHOM W THCBMEHHON (OpMax Ha TOCYZapCTBEHHOM S3bIKE
Poccwuiickoii denepanun 1 HHOCTPaHHOM(bIX) sA3bIKe(axX)

YK-6. CrnocobeH ympaBisTh CBOMM BpPEMEHEM, BBICTPaWBaTh M PEATH30BBIBATH TPACKTOPHIO CAMOPA3BUTHSI Ha OCHOBE
MPUHIMIIOB 00pa30BaHUS B TEUCHUE BCEH KI3HH
OpraHu3aluu

S.1. IlpumepHbIe BADHAHTHI KOHTPOJIbHBIX PadoT
KonTposbnas padora Ne 1




1.3akoHOIaTENTFHOE M HOPMATHBHO-TIPABOBOE PETYIUPOBAHKUE PAOOTHI C KaAPOBBIMH
JOKYMEHTaMH.
2.Copneprxanue [lonoxenus o6 orare Tpyaa.
3.KoIeKTHBHBIHM JOTOBOP: Ha3HAUYEHHE OCHOBHOE COAEP)KaHUE, OPSAAOK Pa3padbOTKH.
4.1IpucBoeHre KBaTU(PUKAIIMOHHBIX Pa3psAI0B U UX 0(hOpMIICHHUE.
5.I1puka3 o mepeBojie Ha IPYTYIO paboTy, ero collepyKaHue U MmopsIok opopmiieHus. 6.Hamucarp
1 0OpPMHTH B JIeJI0 aBTOOHOTpaduio.

KonTpoabnasi padora Ne 2

1.Conepxanue MHCTpYKIIMU IO KaAPOBOMY JIETIOTIPOU3BOJICTBY.

2.WcnpiTanue npu npuemMe Ha paboTy: MOPSIIOK YCTAHOBJICHUS U 0(OPMIICHHSL.

3.3asBneHne pabOTHUKA, aKThI U IPYTHe JOKYMEHTHI-OCHOBAHHUS [ YBOJIBHEHUS paOOTHHKA.
Buecenue cBenenuii 00 yBOJIbHEHUU.

4.1Tpuka3sl 0 COBMECTHUTENHCTBE M COBMEIICHHUH, COJIEPKaHue, MOPII0K 0POPMIICHHUS.
5.Haznauenune nunopmaroHHO-CIIPaBOYHOM KaIpOBON JOKYMEHTAIIMH, €€ BU/IbI, MOPSII0K
odopMIICHHUS.

6.3amoIHUTD TUYHYIO KapTOUYKY Ha ceOsl.

KonTpoJubnas pa6ora Ne 3

1.CoBpeMeHHast periiaMeHTalusl JOKYMEHTHPOBAHUS KaapOBOW NEATEIFHOCTH B OTPACIEBBIX,
BEJIOMCTBEHHBIX IPABOBBIX aKTaX MO KAJPOBOMY JEIONPOHU3BOJCTBY M apXHUBHOMY XPaHEHUIO
JIOKYMEHTOB.

2.Coneprxanue [lonoxxeHust 0 CTpYKTYpPHBIX MTOJIPA3/IEIECHUSAX.

3.Ha3nauenue pacnopsauTeabHON JOKYMEHTAIMH, €€ CTPYKTypa, TpeOOBaHUs K COCTaBJICHUIO,
npolelypa COIJIACOBaHMUA M YTBEpXKJIEHHs, MOPSAOK BHECEHUS H3MEHEHUH M JONOJIHEHUH
4.1Ipuka3pl O TMOOLIPEHUH M BBIHECEHUM AMCHUIUIMHAPHBIX B3bICKAHMH, HUX COJEpXKaHuEe U
nopsAI0K 0hopmIIeHUS.

S5.IlonsiTie 00 YYETHO-OTYETHOM JOKYMEHTAlMd, €€ BHJbl CTPYKTypa, TpeOOoBaHUSA K
CcoCTaBJIeHHIO. 6.3aKOHO/IaTeIbHAs ¥ HOPMATHUBHO-TIPaBOBasi 0a3za TpeOOBaHUN K OOECIIEYCHHIO
COXPaHHOCTH apXUBHBIX TOKYMEHTOB TI0 JITYHOMY COCTAaBY.

DopMBbI TEKYLIEI0 KOHTPOJISA YCIIEBAeMOCTH
Kpurepuu u mKajia oueHMBAHUS TECTUPOBAHUS
[lepeyenp TECTOBBIX BOIPOCOB M 33JaHUM, ONMCAHWE NPOLEAYpPbl TECTUPOBAHMS

IPEJICTaBICHBl B METOJUYECKMX MaTepHajax II0 OCBOEHHIO AMCHMILIMHBI (MOIyJs) U B
aneKTpoHHOM Kypce B OMOC MAY.

B ®OC Bxito4eH THIOBOI BAPHAHT TECTOBOIO 3aJaHUA:

BriOepure npaBuIIbHBINA OTBET.

TecToBasi padora

Kakne BuabI 0J1aHKOB MOKeT HCIOJIb30BATH 00pa30BaTeIbHAS OPraHU3ALMS:
OJIaHK MHChMA;

o01IMii OJ1aHK;

OJIaHK TIPHUKa3a;

OJIaHK ITIOCTaHOBJICHHA.
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2.B kakoMm ciiyyae o0sizaTesieH peKBH3UT «CripaBoYHbIe JaHHbIE 00 OPraHu3alm»:



npu 0pOpPMIICHUN TTHCHbMA;

pu 0pOPMIICHUH TIPHKA3a,

npu 0pOPMIICHUN TPOTOKOJIA;
npu 0(OPMIICHUH PACTIOPSDKCHUS.

SNwp

3.Ykaxure 10MyCTUMbIe HATIUCAHUS AaThl JOKYMEHTA:
A. 25 mapra 2010 rona;

B. 25 map. 10;

C. 25.03.2010;

D. 25.03.10.

4.Haiigure coorBeTcTBHE MeKAY GOpMOIi M 1aTOH JOKYMEHTA:
1.mucemo A.narta coOnITHUA
2.mpuKas3 B.nara 3acenanus
3.IpOTOKOII C.naTta perucrpanuu
4.aKT D.nara noanucanus

S.PeKBU3UT MOANNCH BKJIKOYAET:

A. TUYHYIO IOJUCH, 1aTY;

B. HanMeHOBaHUE JTOJDKHOCTH JIMIIA C YKa3aHUEM YUPEXKICHUS (€Ciu JOKYMEHT oopmiieH
HE Ha OJIaHKe) JTUYHYIO TOJIUCH, paciIu(POBKY MOAMKUCH, JaTy.

6.CnipaBouHbI€ JaHHbIE 00 OPraHU3aAI UM BKJIIOYAIOT:

A. TIOYTOBBIN agpec opraHu3aluy;

B. mouToBBIif azipec 1 HOMepa TenePOHOB;

C. mouTOBBI ajpec, HoMepa TeIEPOHOB U IPYTUe CBEJCHUS M0 PEIICHUIO OPraHU3alun

(Homepa (pakca, cueToB B OaHKe, aJipec JIEKTPOHHON MOYTHI U Ap.).

PerucrpanuoHHbIH HOMEP JOKYMEHTA
A. mpezacraBisieT coO0l MOPSAIKOBBIM HOMEP JOKYMEHTA U MOXET JTOTOIHATHCS HHIEKCaM U

B. nmara perucrpanuu JOKyMeHTa.

OTMeTKY 0 NOCTYIVIEHUH JOKYMEHTA B OPraHU3aluIo IPOCTABJIAIOT:
B IIPaBOM BEPXHEM YTy JOKYMEHTA;

B JIEBOM BEPXHEM YTy JOKYMEHTA;

Yy HAYKHETO TI0JISl TIEPBOTO JINCTA JOKYMEHTA.
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9. K 1opuan4ecKku 3Ha4YMMBbIM OTHOCATCS CJIeAYIOIHe PEKBU3UTHI:
A. moamnucek, nevatk, rpud yTBEpKIEeHUs JOKYMEHTa;
B. moanuce, nata TOKyMeHTa, eyaTh, TpUQ YTBEPKACHUS JOKYMEHTA, PErUCTPAlMOHHBIH

HOMCEPp JOKYMCHTA,

1

1

C. HauMeHOBaHUE BUJla JOKYMCHTA.

Jist ykazaHusl IPUYMH, BHI3BABIIMX KaKue-Iu00 HAPYIIeHUsl, COCTABJISIETCS:
CITyeOHasl 3aMmcKa;

CIpaBKa;

O0OBSCHHUTENbHAS 3aITUCKA.
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1. Tlpuka3zaMu Mo OCHOBHOM JeSITeJILHOCTH 0QOPMIISIIOTCS:
IIpUeM, YBOJIbHEHHE U NTEPEBO PaOOTHUKOB,;
OpraHU3aIOHHBIE BOIIPOCHI.

© >



Kuoun k Tecry:

1 2 3 4 5 6 7 8 9 10 11

AB |ABCD | AC |1c;2d;3bj4a| B C B C B AC AB

KpuTepnu u 1mikana oleHHMBAaHKS JIOKIaaa /I/IHd)ODMaI_II/IOHHOFO COO6H_ICHI/I${

Tematnka gokiIan0B, HMH()OPMAIIMOHHBIX COOOIIEHUH TO JUCHUIUIMHE (MOAYIIIO),
TpeOOBaHUS K CTPYKTYpE, COIEPXKAHUIO M OQOPMICHHIO H3JIOKEHBl B METOAMYECKHX
MaTepuajax IO OCBOCHMIO TUCHMIUIMHBI (MOJYJsl), HPEACTaBIECHbl B 3JEKTPOHHOM Kypce B
SUOC MAY.

B ®OC Bxiro4eHbI MPUMEPHBIE TEMBI JOKIJIAI0B/MHPOPMAIIMOHHBIX COOOIIIECHUNA:

1. Drtamel paboOThl UCHONHUTENS C JOKyMEHTaMH. TpeOoBaHMS K 00pabOTKe HCXOASAIINX
JIOKYMEHTOB.

2. Knaccudukamus ciaykeOHBIX ITOKYMEHTOB: IO BONPOCAM MaTepUATbHO-TEXHHYECKOTO
CHaOKEHUs; JOKYMEHTAlMsl 10 IUIAHUPOBAHWIO, II0 ONEPAaTUBHOW JAEATEIBHOCTH; TIO
OyXraJTepckoMy y4ery; 10 MOATOTOBKE M PacCTaHOBKE KaJpOB.

3.Knaccugukanuss mo HaMMEHOBAHUIO: IPUKA3bl, PACIOPSIKEHUs, IUIAHBl U OTYEThI, aKThl,
IPOTOKOJIBI, JOTOBOPBI, YCTaBbl, HHCTPYKLMH, JOBEPEHHOCTH U T.JI.

4. Ucnons3osanue [1IK B nenonpousBoactse. Ilpuem u 00paboTka JOKYMEHTOB, IOCTYHAOIIUX IO
KaHaJlaM 3JIEKTPOHHOM MOYTHI ¥ (PaKCUMMIIBHOM CBSI3H.

5. DAeKTpOHHOE JOKYMEHTHpOBaHHE. [[OHATHE «3JIEKTPOHHBINA JOKYMEHT).

6. VcTtopusi BO3HUKHOBEHHE JIEIONPOU3BOCTBA Ha Pycu.

Ouenka/0anbl Kpurepuu ouenku

Omauuno OpHEHTHPOBAaHHOCTh B MaTepHalle, NOJHBIE W apryMEHTHPOBAaHHBIE OTBETHI Ha
JIOTIOJTHUTENbHBIE BONPOCH. Marepuan H3JI0)KEH JIOTHYEeCKH I0CIIeI0BaTeNbHO,
MPUCYTCTBYIOT CAMOCTOSITEJIbHBIE  BBIBOJBI,  MCIOJNB3YEeTCS ~ Marepuain U3
JIOTIONTHUTENBHBIX ~ MCTOYHHKOB, MHTEpHET pecypcoB. CooOlieHne HOCHT
HCCIeI0BATEIbCKUI XapaKTep.

Vicnionp3yeTcst HarsiAHBIA MaTepHai (Ipe3eHTalus).

Xopowo OpHEHTUPOBAHHOCTh B MaTepuaje, HO NPUCYTCTBYIOT HEKOTOPBIE 3aTPyIHEHUS B
OTBeTaX Ha JOMOJHHUTENBHBIE BOMPOCH. OTCYTCTBYET HCCIIECIOBATEIbCKHMA
KOMITOHEHT B coo0mennu. OTCYTCTBYET HATJISAHBINA MaTepuan (pe3eHTaIns).

Yoosnemeopumensno | TpynHoctn B monbope Marepuaia, €ro CTPYKTypuUpoBaHHHM. llcmomb3oBaHa, B
OCHOBHOM, y4eOHas JIMTepaTypa, He HCIIOJIb30BAHbI JOMOJHHUTEILHbIE HCTOYHUKI
nHpopmanmu. TpymHOCTH B OTBETE HA JIOMOJHUTEIBHBIE BOMPOCHI IO TEME
coobmieHns1, GopMyTHUPOBKE BBHIBOJOB. MaTepuall M3JI0KEH HE IOCIIEeI0BATEIbHO,
HE YCTAHOBJICHBI JIOTHYECKHE CBSI3H.

Heyoosnemeopumenwvno | Jloknan, WHPOPMAIMOHHOE COOOLICHHE MOATOTOBIEHO MO OIHOMY HCTOYHHKY
nHpOpManuH TU00 HE COOTBETCTBYET TEME.

N

Jloxman, nHGOpMAIMOHHOE COOOIIEHNE HE MMOATOTOBIICHO.

Kpurtepuu v mikaJjia oiieHUBAHUA MVYJILTHMEIHHHONW NPe3eHTAIIHH

TpebGoBaHuUs K CTPYKTYpE, COAEP)KaHUIO U O(DOPMIICHHIO TTPEACTABICHBI B METOIMUECKHUX
MaTepHuaiax 1Mo OCBOCHUIO JUCIUIUIMHBI (MOYJIsI) U B 3JIeKTpoHHOM Kypce B OUOC MAY.

Ounenka/0abl Kpurtepnu onenku

Omauuno ITpe3eHTanys COOTBETCTBYET TEME CaMOCTOSITENIbHOM paboTsl. OdopmireH




TUTYJBHBIN crai] ¢ 3arojoBkoM. CopMyIupoBaHHas TeMa SICHO U3JI0KEHA U
CTPYKTYpPHpOBaHa, HCIIOJIb30BaHbI rpaduueckue nzoodpaxenus (Gororpadun,
KapTHUHKH | T.II.), COOTBETCTBYIOIIUE TEME, BBIJICPKaH CTHIIb, [IBETOBAs raMMa,
UCIIOJNIb30BaHA aHUMaNus, 3ByK.JIOrH4HO n3110keHa COOCTBEHHAsI O3UIIHS,
copMyITHpOBaHbI BEIBOIBI, TEMa PACKPHITA IIOJTHOCTEIO, BBIACPKAH O0BEM,
coOroIeHBI TpeOOBaHMS K BHEITHEMY 0(hOPMIICHHIO.

PaboTa odopmiieHa 1 mpefocTaBIeHA B YCTAHOBICHHBIH CPOK.

Xopowio

[Ipe3eHTanys COOTBETCTBYET TEME CAMOCTOSITEIEHOM PaOOTHI.

HMeroTcst HETOUHOCTH B M3JI0KEHUH MaTeprana. OTCyTCTBYET JIOTHIeCKast
MOCJIEI0BATENLHOCTD B CyXACHHUAX. He BhIAepKaH 00beM MPEe3eHTaINN, HMEIOTCS
ymymesus B opopmiieHnn. Ha 1onmonHUTENbHBIE BOIPOCH IPH 3aIINTE AaHBI
HETIOJIHBIE OTBETEHI.

PaboTa opopmiieHa 1 mpefocTaBIeHa B YCTAHOBICHHBIH CPOK.

Yooenemeopumenwvno

[Ipe3eHTanys COOTBETCTBYET TEME CAMOCTOSTEIbHOM padoTel. ChopMymrpoBaHHAs
TeMa HU3JI0XKEHa U CTPYKTYpHPOBaHa He B OJHOM oObeMe. He ncronb3oBaHbl
rpadudeckue m3o0paxenus (Gororpadun, KAPTUHKH U T.II.), COOTBETCTBYIOIIHE
Teme. [IpUCYTCTBYIOT CylIECTBEHHBIE OTCTYIUICHUS OT TPEOOBAHMH K COCTABICHHIO
npe3eHTanuu. JlomymeHsl pakTHIeCcKre OMHOKK B COACPKAHUH UM [IPU OTBETE Ha
JONOJIHUTCIIbHBIC BOIIPOCHI.

Heyooenemeopumenvno

PaboTa He BHIIOJIHEHA WU HE COOTBCTCTBYCT TCMC CaMOCTOSITCIbHOM pa6OTbI.

Kputepuy ¥ IKaJa OLEHUBAHNUSA NMOCEIAEMOCTH 3aHITHH

[Tocemnenue 3aHATHII 00YUYAIOIIUMHUCS ONPEACIISIETCS B IPOLIEHTHOM COOTHOIIICHUH

Bajibl Kpurtepnu onesnku
10 nocemaemMocts 75 - 100 %
5 nocemaeMocts 50 - 74 %
0 nocemaemMocts MeHee 50 %




